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Removal of
making possiblc botter working conditions, be tter scrvicc and
grecater cconomy.

the Traveling Library Department to ncw quarters

Organization of the Administration Division with the viecw to
co-ordinating the activitics of tac cntire library scrvice.

Formation of rules and regulations, budgeting and financial
conirol .

The physical corndition of the library has had a grcat deal
of attention. Dirt and dust accumulation of ycars has bcen
recmoved; the beautiful original tables, ink-stained and with torn
covers, have been taken from out-of-the-way placcs, recovcred,
and nlaced in the main reading and referencc room wvhere they

Reforence books have been washcd, rclabeled and shellacked.
New chelving has becn made and the books rcarranged in harmony
with the rocm.

Rarc and obsolecic books have becen rcumoved to relieve the

crowded condition and to make placce for thosec dumped on floors

0

and for ncw oncs; books SO talen from the rcgular shelves are
placed elscwhere in order, where thcy may be had for occasional
calls and for research work.

A1l books in the gencral collection are in process of being
washed, thoroughly clcaned, relabeled and shellacked.
rds ACCLSSION DIViSION.

Under this division is the Order Devartment which sclects
the books, placcs the orders with the Administrstion Division,

checks the books with bills as rcceived and accessions thcm.

.

The Catalog Denartment which has charge of classifying and
cataloging the books, the mechanical preparation of them, and

their distribution to the various denartments of the library.




ITX IATN DIVISION.

The Main Division includcs work of ths following departments:

The State Circulation Department co-oneratcs with librarics,
schools, clubs and other organizations, in filling mail requcsts
for books to supplement their work. Ir makcs loans to libraries
of such books as they neced to supnlement their collections in
mceting the nceds of borrowers, and makes loans, direct by mail
to individuals living where there are no public library facilitics.

“"he mail service has increcased at an unusual and remarkable
rate, due to.the splendid co-operation of the prcss in letting
people know about the State Library and its facilities which may
be had for the asking.

The City Circulation Depairtment mekcs direct loans to persons
coming directly to the lain Library, gives information, acts as
reader's adviser when desircd, provides a guide to the books
nceded, and instructs in the use of the catalog and other rcfer-
cnce material,

The Refcrence Department takes carc of general reference work,
assists in compiling ncrsonal gencaologies, makes bibliographies
and rcading lists on dcsircd subjeccts.

The gencalogical wrerk is steadily increasing because of the
growing intercst in the hereditary and patriotic societies, and
the consequent desire for membership in some one of these organi-
zations, which require the history of each individual ancestor

and his achievements.
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A "Mayflower" Socicty for Ohio is just being formed and in

consequence the dcmand is great for historical facts rcgarding

the twentr-thrcecc nanes o1

- AT 1 e whnan Ao "ot a A 2
nassengers whosc descendents still

live. Both men and women arc cligiblc to the Miyflowcer Society,
as ell as to the "Founders and Patriots," whosc¢ mcmbers nust

: still bear The suFfnamdé of ThHe "Founmdcr™ or “Patriet" .anccstor.

' Requcsts for biographies of the Knights of Runnymcde, the
fourteen Lords who compelled King John to :
are coming in for membership in tThe two Ing
"Magna- Carta™ -ard "Runnvmede."™

One day's pcrsonal serviecc, thot of October 29, 1929, is
tynical of what is becing done in gencalogical work from cday to
day.

First: A local woman wanting Vital Ilccords of kiassachusctts
but not knowing where her people lived in that state.

Second: A lady asking for Pennsylvania Archives for. Havolu-
tionary cervice of a soldicr whosc Christien name was unknown.

Third: Two from Detroit, attending liissionary Convention,
wantcd "1l vou havec.on low Jorooy.t They deseribed. as being
“onderful ,”" the gencalogical department of the Public Library
of Detroit, but found one book rot ir their library.

‘ Fourth: "we Davton tromen asked for Futhey's "History of

Chester Countr, Pennsylvania,™ or Rupp's "Lancastcer County" in
that state. "hey were supplied with the latter, but were dis-
appointed that the other wes not in our collcciion.
Fifth: One man tras scarching for an ancestor who lived at
onc time in cither Marvliend or Pennsylvania and paid tax in the
a

Kevstone State.
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Sixth: Another man, onc of the "regulars," was hunting

5

clusive anccstors of his wife. In addition to those there were
minor questions that could bhe answcred at onec, while dying on
the desk waiting for information were lctters from Greenfield,
Newark, Montpclicr and Dlanchesvte Ohio; one from Jasper, Indiana,
anothor from the Iistorical Socicty of Illinois and one asking
for tho service record of hor father in the Civid Var,

Requests too numcrous to mention for materinl other than
genealogical, comc daily to the Referencc desk.

The Document Department has charge of all U.S.Documents and
npublications.
S8 The LECISTATIVY RAFTRENCE DIVISION

The Legislative Refercncc division has two main activities:

The Special Library Donartiiont includes the collection of
books, pamphlets and other material pertaining to the state,
distributcs informstion desircd about the statc, makes up and
sends out questionnaires, consults authoritics on subjects of
interest to legislators and othcers, comniles statisties, co-oncr-

stes with liprarics and commissions in various sCrviCts, collcets

and compiles the duties of state officials, develops the lcgisla-
tive history of any departimentd, and collcets and comparcs the laws
of other states with those of Ohio.

T4 cleassifies and indexes the documents of the collcetion and
cxchenges documents with other statcs. It publishes o monthly
check 1list of Ohio publications releascd for the month. This list

is cunulated and scnt to librarics throughout the state cvery three

months. It is preparing a cheek 1ist of dunlicate documcnts now on

£
m»

hand and will distribute copies to 1libraries as requested. Thelr

filecs may thus be checked for missing numbers which will be filled

ma)




The Bill Drafting depertment preparces the bills or resolutions

On lareh 1 the first step was teken for proper control and
co-ordindtion of activitiecs—by.-cereation of the Fxicnsion Division,
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building up book coilections, better interior organizotion, cstab-

ment of branches, publicity and library tcchnique, and
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on of a library revival over the statc.
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Neow Libraries arc starting, building projects arc under way,
both in towns 2and large cities; meny old buildings have been

renovatcd and redecorated; ercat intercst is manifested in develop-
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Therever feasible, also, existing libraries are urged to

change to a larger territory unit in order to afford better facili-
ties and ingrecased service.

Snecial requests for help have been ansvered in turn and as
many nearby librarics as possible visited when answering such calls.
A large part of the state has been covered by these visits and all

existine libraries will have been visited soon. Splendid co-overa-

tion is manifest in everything that makes for library progress.

@)

Tour district library meetings were held in June at Columbus,

Tarren and lforwalk, respectively. Every library in the

s

Dayton,

state was invited to be represented ot onc of them and 519 persons

werc in attendance. The morning programs consisted of discussion
of the special activities of the libraries represented and the afte:
noon sessions were devoted to book talks.

At least 40 librarians and assistants attended summer library
school at Carnegie Library of Pittsburgh, Columbia University, and
Chautaucua, New Yorik.

Book lists have besen made end distributed and articles >re-
nered on "That a County Library does for a Community," "The Work of
a State Library Organizer,™ and "Suggestions for Good Book ¥eek."

The Publicity Section.

The purpose of this scetion is to make personal contacts with
the public. Field workers and representatives give lectures and
cddresses on the service of the Stete Library, thus making known

its resources and activities, and letting neople know how they may

obtain service in the most effective way.
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A complcte rcorganization has recently been effected with the

~

tant saving of time

>, labor and cxpense through the usc of
rmodcrn business methods and practices. The following policy was
adonted as a guide

1. To furnish books to greums of citizens and childrcn in
torritories wherc public librarics do not cxist, until such time as
local service is cstablished. The collcetions to be placed accord-
ing to the judgment of the Cricf of the Extension Division where
thewr will scrve as forerunncrs of librarics and where applicants

cuarantec that they will be at the dispdsal of the entire community.

(W

ough the local nress, schools, churches and clubs full publieity

usc.

o Mg furnish boocks and’'material to loecal libraries whose
resources arc weak, especially:

4. Books for adults. The small library often fails to hold

not providc a sufficicnt variety
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its.adplt reade:
of fresh and attractive material.

b. Books on specinl topics desired by clubs or schools.

¢. ioxhibits of nictures of flowers, ctce.

Mo accurcatc strtistics can be given until the ncw plan has
had sufficient timec to demonstrate ite worthiness. Iis effective-
ness, however, is anparent from doy to doy obscrvations and compar-
isons. Tormerly, only thrce to four libraries werc pocked and

shipped 2 dayv. Books were neither clcaned nor repoired when

must be given to the fact that these colleetions arec for cverybody's
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Under the new plon of oncrotion from ten to twelve librarics
arc. cleancd, rcpaired, poacled and shipved every doy.

Under the o0ld plan schools, orgnnizations, clubs and others
requesting libraries did not rcecive them for o~ wock, two wecks or
longer. HMext yeor, under the now plan, forty-cight hour scrvice to

any part of Ohio will be nut into e¢ficet.

Finnlly lct us summorize the various functions of the Siatc
Librory as they now cxist for the purposc of scerving the people of
the stote of Ghio:

The function of the Statc Librory is stotc-wide libroary ser-
vice through the organizing of ncw librorics and improvcment of
existing librnries, thc supplcmenting of scrvice of existing libra-
ries, and rendering of dircet service to individuals and communi-
tics throughout the statc until sueh time as local service is es-
tablished ond 2dequately carricd on.

It conducts a gencrel reference and circulating library for
the entirc stnte, aiming to supply books by direct moil to any. .of
the two million pcople of the state not having loeal librory
serviecco,

It cets as 1 centrnl sourcc of supply for every publie, school
and college library in the statce, furnishing through inter-library

loans thc morc unusunl and exnensive books not to be found in the

smnller collections.

£

to find and seeure for ~ny reader

not in its own colleections.
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It scnds small collcctions of books known o8 Traveling Libra-
rics to rural grouns, small communitics nand rurnl schools, furnish-
ing usunlly the sole ~vaileble book rcsourccs for general rcading.

It conducts a libr~ry orgrnization division to visit public
~nd school librarics, collccts informotion obout thom, ond fTur-
nishes advieec and informhtion for their administration and better-
ment.

Tt conducts a legislative rcfercnce division which colleccts
information on public affairs useful to lcgislators, drafts bills
on recuest, -~nd compilcs, cdits cnd indcxes laws and compilations
on specinl subjects.

Tt conducts o~ document division for the .service of thosc

wishing informantion from statoc ~nd notionrl government publications.

With an cyc single tc the goal of improved scrvice for the
grenatest number, wc nrc surc Penocficisrl rcsults will follow thc
simplc nappnlication of sanc business methods combined with library
technioque and vision.

George Elliott McCormick,

Stnte LibParion.,
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